	Department Name	Building address
Street address
Rolla, Mo. 65409
Phone
Email
Website		


DATE



MEMORANDUM TO:	(Dean of your respective college)

FROM:	Department Chair, Department of [Fill in the blank]
 Department of [Fill in the 
blank] 

SUBJECT:	Proposal for an Undergraduate Emphasis Area [Fill in the blank]


We are submitting the attached proposal for an Undergraduate Emphasis Area in [Fill in the blank].  The Department of [Fill in the blank] will oversee the proposed program. 


Approved by:


__________________________________________		____________________________
(Dean of your respective college)				Date




Attachments
An equal opportunity employer
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